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I. The Title 

a) Why it’s so important (determine if read, indexing, etc.) 
b) Writing a good title: what to avoid  

 
II. The Introduction and Literature Review 

a) Components of an introduction (Clearbout 1991): 
1. The Review (background)  
2. The Claim (clearly defined problem or question) 
3. The Agenda (objectives, organization for paper) 
 

b) Functions of the literature review: 
1. Ensures not "reinventing the wheel"  
2. Gives credit  
3. Demonstrates knowledge of problem  
4. Demonstrates understanding of theoretical and research issues  
5. Provides a critical evaluation of relevant literature  
6. Provides an integration and synthesis of existing literature  
7. Provides new theoretical insights or develops a new model as the conceptual framework 

for your research  
8. Illustrates significant and substantial contribution 
 

c) Literature Sources 
1. Acceptable Sources 

- Journal articles 
- Books and book chapters 
- Symposium proceedings 
- Government reports  
- Annual/progress reports 
- Theses and dissertations 
- Web-only information (?) 

2. “Gray” literature 
3. Primary vs. secondary sources 
4. Non-citable sources  

- Unpublished papers, reports, manuscripts 
- Popular or semi-technical magazines (non peer-reviewed) 
- Published or unpublished abstracts, posters, talk 
 can cite as “personal communication” 

5. Proper citing within a paper 
- in-text citations 
- literature cited sections 

 

 



d) Format and Writing 
1. Format 

- organization of paragraphs (broad to specific) 
- connections between paragraphs (transitions) 
- organization within paragraphs (and reasonable # sentences) 
- length 4-7 paragraphs 

2. Writing 
- capture the reader 
- clear, concise sentences 
- be selective about references (no long strings, to trivial references) 
**See Mackay. 1995. Writing readable papers. 

 
III. The Objectives 

a) Content: how broad or specific? (consider MS vs. PhD proposals) 
b) Format: bullet or paragraph (or combo) 
c) Writing: start with verbs (quantify, assess, evaluate, model, compare, etc.) 

  
IV. Proposal Review Groups (if time) 

Form into groups of 3-4 people and then make introductions: 
- name 
- topic: what know, what don’t know 
- proposal: what will be easy, what will be hard 

 


